For General Transfer Applicants
[bookmark: o428]Admission Procedures and Requirements*
1. Complete and submit the application forms together with a non-refundable fee of $30 (payable to Shippensburg University). Applicants may also apply on-line at our website at www.ship.edu. Recommended time for submission of all application materials is early in the semester preceding the semester you hope to enroll. 
2. Submit official transcripts of ALL college-level course work you have attempted. Official transcripts must be mailed directly from the issuing institution to the Office of Admissions. If you are currently enrolled at an institution, please be sure the transcript lists your in-progress courses and course number. The Shippensburg University Office of Admissions MAY waive the submission of high school records and SAT I scores prior to the admissions decision for students who have successfully completed 30 or more credit hours of college-level work. In addition, applicants who graduated from high school more than two years ago are exempt from submitting SAT I scores. 
3. An offer of admission is based upon the student's qualifications to date and is contingent upon continuing to meet those standards for enrollment. For a transfer student, it also is required the final transcript indicate a cumulative quality point average comparable to that which the student possessed when originally offered admission. Transfer students presently enrolled at another institution are responsible for ensuring the Office of Admissions receives a final transcript upon completion of their programs. Failure to submit a final transcript will result in a hold being placed on the applicant's file. 
4. If admitted, the dean of the appropriate college will evaluate the student's transcript to determine the amount of transferable credits. This official evaluation will be mailed after the initial letter of admission. 
5. When admitted to the university, each student will be required to make a NON-REFUNDABLE confirmation deposit. Those students admitted to the residence halls will make an additional non-refundable room deposit. The deposits are payable to Shippensburg University and will confirm the intention of the student to become a matriculated student. 
Deadlines for submitting the confirmation deposits: May 1 or, if admitted after May 1, the deadline prescribed in the offer of admission letter. Extensions of the confirmation deposit date may be requested by sending a letter to the Dean of Admissions.
6. A personal interview is not required for admission but in some situations is advisable. Please write or call in advance to arrange an appointment. 
7. A medical form will be forwarded to all successful applicants following receipt of the confirmation deposit. Completion of the medical form is required for enrollment. 
8. All transfer students seeking a degree must plan on: 
a. A minimum program of 45 semester hours to include half the credits of their major at Shippensburg. (See page 26.)
b. All course selections subject to prior approval by the appropriate academic dean.
9. Admitted transfer students who have not completed the appropriate courses in English, mathematics, or foreign language will be required to take placement tests prior to enrollment. Notification of test dates will be provided subsequent to transcript evaluation. 
10. Orientation programs are held in the summer, prior to the beginning of fall semester and at the beginning of the spring semester.
*If you are attending a Pennsylvania State System of Higher Education university, Commonwealth of Pennsylvania community college, Lackawanna College, Hagerstown Community College, Carroll Community College, Howard Community College, Frederick Community College, Raritan Valley Community College, Middlesex Community College, or Allegany College of Maryland please refer to the Academic Passport section for important additional information.
[bookmark: o429]Transfer from Accredited Colleges
A minimum program of at least 45 semester hours must be taken at Shippensburg University. A transfer student who has completed an associate degree in an academic program parallel to one at Shippensburg University will normally complete a baccalaureate program in two additional years; however, more than two additional years may be necessary to complete degree requirements in certain programs. The official evaluation will be provided following the offer of admission to the university.
[bookmark: o430]Transfer from Non-Accredited Institutions
Transfer applicants from non-accredited institutions are normally evaluated on the same basis as a freshman applicant. Work from non-accredited institutions may be considered as a part of the evaluation to determine the ability of a student to perform successfully at Shippensburg University. Official transcripts of all post-secondary work must be submitted as a part of the application process. The transcript of an applicant from a non-accredited institution, however, will not be evaluated officially by the college dean until the student has completed one semester successfully at Shippensburg and has attained a cumulative quality point average of at least 2.2. Possible transfer of credits from the non-accredited institution will be considered only at that time. Once admitted, all transfer students from non-accredited institutions are expected to maintain the same academic standards required of those students already enrolled in the university.
[bookmark: o431]Academic Requirements for Consideration as Transfer Students
Admission to Shippensburg University may be granted to transfer students whose records indicate reasonable probability of success. Certain programs, such as business, elementary education, biology, criminal justice, etc., require a higher quality point average for consideration. Please consult with the Office of Admissions for details. Non-transferable courses are not used in calculating cumulative quality point averages including developmental or remedial courses and vocational/occupational/technical courses. In evaluating a transfer student's application for admission, the university may take into account the total record in high school and college, quality of courses, test scores, and interviews. The major criterion used by the university in evaluating an applicant for admission is the overall quality of previous achievement.
Once admitted, all transfer students are expected to maintain the same academic standards required of those students already enrolled in the university.
[bookmark: o432]The Academic Passport
This section applies only to students seeking to transfer directly from a Pennsylvania community college, Pennsylvania State System of Higher Education university, Lackawanna College, Raritan Valley Community College, Middlesex Community College or one of the following community colleges in Maryland: Carroll, Frederick, Hagerstown, Howard, and Allegany College of Maryland. All other community/junior college applicants and undergraduate transfer applicants from a four-year college/university should consult the previous section.
Shippensburg University supports transfer students and the Academic Passport. The Academic Passport is a transfer program designed to promote and facilitate the transfer of students and to support the transfer of undergraduate courses earned by students at other universities. This encourages a seamless transfer for students into Shippensburg University.
A student is eligible for the Passport if he/she is a graduate of one of the above named community/junior colleges holding an Associate of Arts(A.A.) or Associate of Science (A.S.) degree or are an incumbent student of a State System university with 12 credits or more of college-level work.
1. Students transferring with an associate's degree 
a. All students must have a cumulative quality point average of 2.0 or higher and the A.A. or A.S. degree must contain a minimum of 30 hours of liberal arts course work. Capacity limits and/or higher admissions standards may apply to certain high demand academic programs. 
b. Up to a maximum of 45 general education credits and liberal arts course credits earned at the two-year college will be used to meet lower division university general education requirements. A course-by-course match will not be required. Vocational, technical, and career courses will not be used to satisfy general education requirements.
2. Intra-System Transfer 
a. System university students who have attained a QPA of 2.0 or higher in a minimum of 12 credit hours of college-level course work will hold an Academic Passport enabling transfer to any other System university. Capacity limits and/or admissions standards may apply to certain high-demand academic programs. 
b. Up to a maximum of 45 general education credits and liberal arts course credits earned at the sending university will be used to meet lower division university general education requirements. A course-by-course match will not be required.
3. Students transferring without an associate degree (These students are ineligible for an Academic Passport.) 
a. Community/junior college students who seek to transfer without a degree may apply to and be accepted by Shippensburg University. 
b. Students seeking to transfer course credits without the completed A.S. or A.A. degree must have a minimum cumulative QPA of 2.2 or greater in all college-level course work presented for transfer for each institution attended. Capacity limits and/or higher admissions standards may apply to certain high demand academic programs. 
c. A maximum of 45 credits in courses designated by and credited as general education by a community/junior college will be applied to meet university lower division general education requirements. A course-by-course match will not be required.
Students from community/junior colleges and State System universities may transfer credits in courses where the grade of D is earned only if the student has an overall QPA of 2.0 or higher from each institution attended. Some academic programs at Shippensburg University may require the student to repeat certain courses in which a D grade was earned.
[bookmark: o433]Dual Admission Programs
Shippensburg University maintains Dual Admission programs with the following community colleges: Harrisburg Area, Hagerstown, Frederick, Carroll, and Allegany College of Maryland. This program provides career and library services at Shippensburg University while the student is attending the community college as well as academic advisement to ensure the optimal transferability of credits. Dual Admission students must maintain continuous enrollment, and earn the associates degree to receive the discounted tuition rate available to out-of-state Dual Admission participants. For more information, contact the Office of Admissions at Shippensburg University or one of the above named community colleges. Additional agreements are currently in process.
[bookmark: o434]Acceptance and Application of Credits
In the acceptance and application of credits Shippensburg University will look first to apply as many credits as possible towards the satisfaction of lower division general education requirements. Next, remaining credits may be applied to satisfy requirements in the major. Lastly, credits may be applied to satisfy elective requirements.
[bookmark: o973]Transcript Evaluation and Credit
Transcripts submitted to meet entrance requirements by transfer students are evaluated by the dean of the college to which the student has made application. The transcript will be evaluated officially when the applicant has been formally admitted to the university. In most cases, the official evaluation of the student's transcript will be mailed along with the letter of admission.
Transfer credit will be awarded for equivalent Shippensburg University courses whenever appropriate. If there is not an equivalent course, credit will be awarded based on the academic discipline and type of course. Developmental and vocational courses will not be accepted as transfer credit.
Students who feel the original evaluation of their transfer credit is not correct may request another review by their academic dean's office.. Shippensburg University will work with transfer students to ensure credit is awarded in the most appropriate way possible.
[bookmark: o435]For Degree Completion Program Applicants
Please be advised that the degree completion program leading to a Bachelor of Science in Health Care Administration is only offered in Harrisburg and Gettysburg. See the Degree Completion Program chapter.
Admission Requirements
1. Associate's degree or a minimum of 60 transferable college credits authenticated by official transcripts.* 
2. Current résumé indicating at least five years of documented work or volunteer experience. 
3. Completion of application and goal statement. 
4. A 2.0 cumulative grade point average or above for transfer credits.
* Note: Individuals seeking admission to the degree completion program recognize that transfer credits will only be applicable to degree completion program requirements. Degree completion program students who decide to change their major after matriculation will have their transfer credits re-evaluated.
Admissions Procedures
Applicants for admission to Shippensburg University's degree completion program should write, call 717-477-1231 or e-mail admiss@ship.edu the Office of Admissions and request an application form. Applicants may also visit our website at www.ship.edu/DCP for more information and to download a PDF file.
Please submit the following original documents:
1. Goal statement which: 
a. Explains your three most significant professional and/or volunteer experiences 
b. Describes your strengths, weaknesses, and areas that need improvement 
c. Explains why you wish to pursue a degree in Health Care Administration
2. Current résumé including: 
a. Career objective 
b. Education experience 
c. Work/volunteer experience for at least five years 
d. Personal information (skills and interests)
3. Official college transcripts from an accredited institution. (You must contact the Registrar/Office of Records at each institution attended and have your official transcripts sent directly to the Office of Admissions at Shippensburg University).
Mail completed application, supporting materials, and $30 application fee to Office of Admissions, Shippensburg University, 1871 Old Main Drive, Shippensburg, PA 17257. Application evaluation will be completed after all required application materials are received. Check the status of your application on-line at www.ship.edu or by contacting the Office of Admissions.

